ISTC JOB DESCRIPTION 
Position Title 

Junior Accountant - (JA)
Temporary – Maternity Replacement
Service Contract
1. General Description of the Position 
Under guidelines of Chief Financial Officer performs the Junior Accountant responsibilities within the Finance Office. 
2. Reporting

The JA reports to the Chief Finance Officer. 
3. Duties (Principle Accountabilities)

· In coordination with the Chief Financial Officer carry out the financial operations of ISTC programs and projects related to Grants, travel requests, Account payables, Various reconciliations.
· Prepare the financial reporting on a monthly/quarterly/ annual basis in accordance with the ISTC’s internal policies and procedures and international accounting standards.
· Performs other duties as assigned by the Chief Financial Officer.
4. Authority

The JA works under the authority of the Chief Financial Officer.  
5. Qualification Requirements 
· Higher Education – Finance Accounting - 1-2 years of accounting experience;
· Detailed oriented and well organized;
· Ability to manage multitask;
· Working English and advance computer/office skills;

To apply, please send your detailed CV, cover letter indicating your professional interest in the job and reference letters (in English), to Gulnora Yakubova, yakubova@istc.int before May 11, 2025.
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