ANNEX III 


FORMATS FOR PROGRESS AND COST REPORTS





Format for Technical Reports





Quarterly reports shall specify the progress, any actual or proposed deviations and modifications to the Work Plan in Annex I, and the results obtained.  The reports shall contain sufficient information to enable assessment of the progress and cooperation within the Project. 





The quarterly report should be between three and five pages (single spaced).





The details of other reports shall be agreed upon at an appropriate time by the Institute/Recipient and the Partner.  A suggested format for quarterly reports is as follows:





I.	Summary of Technical Progress (By task in the Work Plan)


II.	Milestones Completed


III.	Summary of Personnel Commitments


IV.	Major Equipment Acquired


V.	Description of Significant Travel


VI.	Current Technical Status (on schedule, behind schedule, ahead of schedule)


VII.	Delays, Problems, Suggestions


VIII.     IPR Annex
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